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Step-by-Step Guide: Creating an Account Scribe
for In-Year School Admission

1 Navigate to https://familyservices.barnet.gov.uk/SynergyWeb Live/

2  Click "In-Year School Admission"
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3 Click "First Time Visitors"

& ¥*
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LONDON BOROUGH

Welcome to Barnet Parent Portal

BELS =8

Barnet Education \ )) . - ﬁ .
& Learning Service First Time Visitors Find a school (Opens in New Window) Related Content:

Change school preferences (Opens in New
Window)

Check waiting list (Opens in New

You will need an email address and a password to register. Window)

e L Parent Portal Guidance (Opens in New

Retuming Visitors Window)

Barnet Family and Education Services Portal

Technical Support e

For help with technical issues, please contact 020
8 {open 9.00am to 5.00pm, Monday to

Applicant Detalls

Complet= & submit or view your application.
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4  Click "Create Account"

Sign In

Sign in or create an account with us.

Enter your usemamse

Mext

Create Account
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5 Click on "Title" and select your title this dropdown list

Create Account

Personal Details

Title * I

Forename *
Middle Name

Surname *

Contact Details

Email Address *

Confirm Email *

Daytime Mumber

6 Click the "Forename" field and enter your forename

Create Account

Personal Details

Title * I Miss

Forename * |
Middle Name

Surname *

Contact Details

Email Address *

Confirm Email *

Daytime Mumber
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7 Click the "Surname" field and enter your surname

Personal Details

Title *

Forename *

tiddle Mame

Surname *
Contact Details
Email Address *

Confirm Email *

Daytime Mumber

Create Account

Miss

=2}

m

8 Click "Email Address" and enter your email address

Middle Mame

Surname *
Contact Details
Email Address *

Confirm Email *

Caytimne Number
Evening Number

Maobile Mumber
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9 Click "Confirm Email" and re-enter your email address

Middle Mame

Surname * Barnet

Contact Details

Email Address * bels_bamet@yahoo.com

Confirm Email *

Caytirne Mumber
Evening Mumber

habile Mumber

10 Click "Daytime Number" and enter your phone number (optional)

surname * | Barmet

Contact Details

Email Address * bels_bamet@yahoo.com
Confirm Email * bels_bamet@yahoo.com
Erna atch

Draytimne Number

Evening Numkber

Maobile Mumber

Address

Mo address to display.
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11 Click "Mobile Number" and enter your mobile number

e e e e R i
Confirm Email * bels_bamet@yahoo.com
Ernails hatch
Daytime Mumber 02083597651

Evening Mumkber

Mobile Mumber

Address

Mo address to display.

Add Address

12 Click "Add Address"

IWvobile Murmber

Address

Mo address to display.

Add Address

Account Security

Mew Password

Confirm Passwoard *
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13  Click "Postcode" and enter your postcode

IWIULAIE 1l el | WP s se

Address
Search for an Address

Search for an address using the fields below
Primary
Postcode =

Cancel

Account Security

Mew Password ™

14  Click "Search" to find your address

Middle Name

Surname * | Barnet v ‘

Contact Details

Email Address * | bels_bamet@yahoo.com v ‘

Confirm Email *

bels_bamet@yahoo.com v ‘

Daytime Number

02083597651 v ‘

Evening Number

Mobile Number | 77T 2222 v ‘

Address
Search for an Address

Search for an address using the fields below

Primary

Postcode * [ NW3G 4EW v 4 ]

Account Security

Mew Password ™

Confirm Password *
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15 Click "Confirm Selected” when you have found your address from the
dropdown list

Primary

Postcode ‘ NWE 4EW v ‘

Search

Search Results
Selected Address

Secondary

Primary * 2

Street * Bristol Avenue
Locality Colindale
Towmn London
County

Postcode * NWS 4EW

Cancel Enter Address Manually Confirm Selected

Account Security

Mew Password ™

Confirm Password *

Start Again

Click "New Password" and enter a password (check password format
16 , :
requirements on the right of the screen)

Londaon,
WS 4B

Update Address

Account Security

Mew Password *

Confirm Passwaord *

i

Please confirm your password

Start Again
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17  Click "Confirm Password" and confirm your password

Update Address

Account Security

Mew Password ™

FREERRERRE

Pazzword mests requiremsnts

Confirm Password  *

Flease confinm your password

Start Again

18 Click "Create"

Email Address * | bels_bamet@yahao.com v J

Confirm Email * l bels_bamet@yahoo.com v ]
Emails Match

Daytime Number l 02083597651 v ]

Evening Number

Mobile Number l o77TT7I12222 v ]
Address
= i

Bristol Avenue,

Colindale,

Londen,

NWS 4EW -

Update Address

Account Security
Mew Password ™

Passuerd mests raquirements

Confirm Password *

Passwords match

[B]A[RNIE]T]
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19  You should receive an email to verify your account.

A HOME

L]
yahoo!mml Find messages, documents, photos or people Advanced v Q

HelloFresh™ Ad  Use code MRTBOC and save Get your delicious

| Inbox 1

Hnread ® ParentPortal@barnet... . Yy User verification This email should be used to v

Starrad L ParentPortal@barnet.govuk % User verification This email should be used to vel
Drafts

Sent

Archive

Spam

Deleted Items

~ Less

20 Click the link to verify your Parent Portal account

L T R N I L)

From: parentportal@barnet.gov.uk
To: bels_barnet@yahoo.com

This email should be used to verify your Barnet credentials, in order to allow you to use the system.

Please click the following link or copy/paste to your browser to login to the system.

https-/ifamilyservices barnet gov.uk/SynetgyWel Livelogin.aspx?U=9a08dd9¢c-c765-4446-9134-Tb1174¢

« @ 5 -

Reply, Reply all or Forward
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21  Sign in with your email address and password

Sign In

Sign in or create an account with us.

Enter your usemamea.

Create Account

22  Click "In-Year School Admission" to start your school admission application

@Admission

September 20
Years and Childcare In-Year School Admission School Admiss
.|- ﬂ_rr {Extemal Wetsite)
Y ] el r'. rl
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wo-year-old and I want to T've moved to the area and my child
‘ree education’ needs a school place’ My child is turning five and v
"My child already goes to school but I'm starting primary schoal’

rra_crhnnl child and | want B
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